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Federal facility employee transpor-
tation coordinators (ETC’s). The au-
thority for this subpart is Executive
Order 12191, dated February 1, 1980,
which established the Federal Facility
Ridesharing Program and delegated the
primary responsibility for program de-
velopment, implementation, and ad-
ministration to the Administrator of
General Services in consultation with
the Secretary of Transportation.

(a) Executive agencies shall actively
promote the use of ridesharing at all
Federal facilities. This promotion shall
include cooperation with State and
local ridesharing agencies where such
agencies exist. In the process of pro-
moting ridesharing, the Government
shall not favor or endorse one commer-
cial firm or nonprofit organization to
the exclusion of other commercial
firms or nonprofit organizations.

(b) Each executive agency shall issue
instructions as may be necessary to
implement Federal facility ridesharing
programs and to obtain annual ride-
sharing program reports at those facili-
ties where the agency is responsible for
providing the ETC. The information
provided by each ETC should include
methods used to promote ridesharing
at his/her facility and any achieve-
ments or significant barriers encoun-
tered. Each executive agency shall
maintain a current record of the
names, titles, addresses, and telephone
numbers of its facility ETC’s, nation-
wide.

(c) Agencies are required to submit a
Federal Facility Ridesharing Report to
GSA by June 1 of each year (see § 101–
6.303). The report shall contain a sum-
mary of the information provided by
the facility ETC’s and any other perti-
nent information applicable to the
agency’s ridesharing program.

(d) Wherever possible, agencies shall
use and promote existing ridematching
services. Where ridematching services
do not exist, they shall be established,
preferably in conjunction with nearby
facilities. Ridematching systems may
be manual i.e., bulletin board or loca-
tor board, or computerized. All systems
must comply with the provisions of the
Privacy Act of 1974.

(e) Wherever possible, agencies shall
implement parking incentives which
promote ridesharing and the efficient

use of federally controlled parking
areas. Agencies are also encouraged to
work with private parking manage-
ment concerns in or near Federal fa-
cilities to encourage the use of car-
pools and vanpools.

(f) Whenever feasible, agencies should
consider providing for flexibility in em-
ployee working hours to facilitate ride-
sharing arrangements.

[49 FR 20289, May 14, 1984, as amended at 53
FR 27518, July 21, 1988]

§ 101–6.301 Definitions.
(a) Ridesharing. Sharing of the com-

mute to and from work by two or more
people, on a continuing basis, regard-
less of their relationship to each other,
in any mode of transportation, includ-
ing but not limited to: carpools, van-
pools, buspools and mass transit.

(b) Ridematching. Any manual or
automated system that gathers com-
muter information from interested in-
dividuals and processes this informa-
tion to identify potential ridesharing
arrangements among these individuals.

(c) Facility. Either a single building
or a group of buildings or work loca-
tions at a common site.

(d) Third party operator. A ridesharing
agency or other organization, whether
public or private, that leases vans or
buses to employers or individual em-
ployees.

(e) Federal facility employee transpor-
tation coordinator. An individual ap-
pointed by the agency who provides
commuter ridesharing services to all
employees at the facility and who
serves as a point of contact for local
and State ridesharing agencies, where
they exist.

(f) Agencywide employee transportation
coordinator. An individual appointed by
the agency, who is responsible for plan-
ning, organizing, and directing an
agencywide ridesharing program, and
serves as a point of contact for the
agency’s Federal facility ETC’s and
also as the ridesharing liaison between
the agency and GSA.

§ 101–6.302 Employee transportation
coordinators.

(a) Federal facility employee transpor-
tation coordinator. Agencies shall des-
ignate an ETC at each Federal facility
with 100 or more full-time employees
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on one shift. Agencies are encouraged
to appoint coordinators at facilities
with less than 100 full-time employees
where such a coordinator can provide
significant benefits to the ridesharing
program. At a facility occupied by
more than one Federal agency, the ex-
ecutive agency having the largest num-
ber of employees shall have the lead re-
sponsibility for program coordination
and implementation for all the Federal
agencies at the facility and shall pro-
vide the ETC for the facility. Should a
smaller agency volunteer to provide
the facility ETC, the lead agency may
transfer this responsibility to the
smaller agency. The Federal facility
ETC shall:

(1) Promote ridesharing at the facil-
ity by:

(i) Publicizing the name, location,
and telephone number of the employee
transportation coordinator by using
bulletin boards, memoranda, news-
letters, etc.;

(ii) Assisting employees in joining or
forming carpools or vanpools;

(iii) Aiding employee participation in
ridematching programs (Where
ridematching programs do not exist,
action should be taken to establish
them);

(iv) Working closely with the parking
management offices to promote ride-
sharing through preferential parking
incentives;

(v) Establishing ridesharing orienta-
tion for new and transferring employ-
ees at the facility;

(vi) Utilizing ridesharing resources
provided by State and local ridesharing
agencies and participating in special
ridesharing events;

(vii) Publicizing the availability of
public transportation;

(viii) Communicating employee
transportation needs to local public
transportation authorities and other
organizations (such as private bus com-
panies) furnishing multipassenger
modes of transportation; and

(ix) Establishing ridesharing goals
and objectives for the facility.

(2) Prepare a facility report for an-
nual submission to the agencywide co-
ordinator.

(b) Agencywide employee transportation
coordinator. Agencies shall appoint an

individual to serve as an agencywide
ETC. The agencywide ETC shall:

(1) Serve as a point of contact for the
agency’s facility ETC’s;

(2) Serve as a liaison between other
agencywide ETC’s, State, and local
ridesharing agencies and the GSA Cen-
tral Office;

(3) Assist in the development and im-
plementation of an agencywide ride-
sharing program; and

(4) Submit promptly any change in
the name, address, title, or telephone
number of the agencywide ETC to GSA.

§ 101–6.303 Reporting procedures.
(a) The head of each agency shall

submit to GSA by June 1 of each year
a report which shall include:

(1) The name, address, title, and tele-
phone number of the agencywide ETC;

(2) A narrative on actions taken and
barriers encountered in promoting
ridesharing within the agency;

(3) Information on any notable facil-
ity achievements; and

(4) A copy of instructions issued to
the agency’s facility ETC’s for imple-
menting the Federal Facility Ride-
sharing Program.

(b) Reports shall be submitted to:
Federal Facility Ridesharing Program,
General Services Administration (PQ)
Washington, DC 20405. The telephone
number for the program is FTS 566–0059
(202–566–0059).

(c) Interagency report control num-
ber 0258–GSA–AN has been assigned to
this report.

[49 FR 20289, May 14, 1984, as amended at 53
FR 27518, July 21, 1988]

§ 101–6.304 Exemptions.
Facilities with less than 100 full-time

employees or less than 100 full-time
employees on the largest shift are not
required to submit an annual report.
Agencies shall not subdivide buildings,
groups of buildings, or worksites for
the purpose of meeting the exemption
standards.

§ 101–6.305 Assistance to agencies.
(a) Due to the large number of Fed-

eral, State, local and private sector
groups involved in the promotion of
ridesharing programs, there are var-
ious resources available to Federal
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